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Information Sheet 

Leave of Absence Type: 

Personal / Leave Without Pay 

With or Without Pay 

Without Pay  

Leave Descriptions: 

A leave of absence without pay for personal reasons.  

Eligibility Requirements: 

Must be a full or part-time employee (does not include temporary, hourly or contract 

employees) at New Jersey City University. 

Status of benefits while on leave: 

 Health – Full premium paid by employee or option to waive benefits. 

 Dental – Full premium paid by employee or option to waive benefits. 

 Prescription- Full premium paid by employee or option to waive benefits. 

 Pension – No Contributions are made to the State of New Jersey. 

 Life Insurance – No contributions are made to the State of New Jersey. 

 Sick – Does not accrue.  

 Vacation – Does not accrue 

 Administrative – Does not accrue. 
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